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YUKSEK LISANS/DOKTORA TEZi BiCIMSEL INCELEME FORMU
MASTER/PHD THESIS FORMAT REVIEW FORM
Bu form dijital ortamda doldurulmahdir, ancak formun gegerlilik kazanabilmesi igin imzalarin elle atiimasi (1slak imza) zorunludur.
The form should be filled out electronically;, however, it must bear original (wet-ink) signatures in order to be considered valid.

Tarih/Date:

Ogrenci Adi-Soyadi
Student Name-Surname

Ogrenci Numarasi
Student ID Number

inceleyen Adi-Soyadi
Reviewer Name-Surname

Bigimsel incelemeler / Format Review Report

1) Tez kapagi tzerindeki yildizin igi dolu mu? Evet/Yes | Hayir/No
Is the star on the cover page is filled? |:|
2) Kapaktaki tez ad (i¢ satirdan uzun mu? Evet/Yes | Hayir/lNo
Is the thesis title on the cover page longer than three lines?

3) Mavi/siyah kapaga danigman adi yaziimig mi? Evet/Yes | Hayir/lNo
Is the thesis advisor’s name written on the blue/black cover itself? I:l

4) Kapaktaki istanbul Teknik Universitesi ve Enstitii adi yazisi altgizgili mi? Evet/Yes | Hayir/No
Are Istanbul Technical University and Graduate Schools’ names on the cover I:l D
underlined?

5) Dis kapak sirt yazisi ITU Tez Yazim Kilavuzu’na uygun mu? Evet/Yes | Hayir/No
Is the text on the spine of the manuscript follow the requirements of ITU Thesis Writing D
Guideline?

6) Anabilim/Anasanat Dali ve Program adlari dogru mu? Evet/Yes | Hayir/No
Are department and program names correctly written? yl:l
7)Tez tarihi savunma tarihi midir? Evet/Yes | Hayir/No
Is the thesis date same as the defense date? |:|

8) Dis ve i¢ kapakta tarih AY/YIL seklinde biyuk harflerle yazilmis midir? Evet/Yes | Hayir/No
Is the date written in capital letters and in the form of MONTH/YEAR on the outer and D
inner covers?

9) i¢ kapakta 6grenci numarasi parantez icinde midir? Evet/Yes | Hayir/No
Is the student ID number on the inside cover page written in brackets? |:|
10) Tirkge yazilmis tezlerde Ingilizce i¢ kapak hazirlanmis mi? Evet/Yes | Hayir/No
Is the English inner cover page prepared for the theses written in Turkish? |:|

11) ithaf diisey eksende sayfaya ortalanmis ve yazi blogunun sagina dayal midir? Evet/Yes | Hayir/No
Is the dedication centered on the page on the vertical axis and alignment to the right of I:I D
the text block?

12) Tezin yazildigi dilde OZET 1-3 sayfa, genisletiimis 6zet ise 3-5 sayfa aralijinda Evet/Yes | Hayir/No
yazilmig mi? |:| D

In the language in which the thesis is written, is the SUMMARY 1-3 pages and the
extended abstract (SUMMARY) 3-5 pages?

13) Tez 6nli arkall olacak sekilde bos sayfa olmaksizin diizenlenmis mi? Evet/Yes | Hayir/No
Is the thesis arranged on both sides of paper without blank page?
14) Tezde sayfa kenar bosluklari ITU Tez Yazim Kilavuzu’na uygun mu? Evet/Yes | Hayir/lNo

Do margin dimensions follow the requirements of the ITU Thesis Writing Guideline?

I
Q

[]
)

15) Tezde metin, sekil ve gizelge igi yazilar vb. i¢in kullanilan yazitipi Arial veya Times Evet/Yes
New Roman ve yazi boyutu 12 olacak sekilde diizenlenmig mi?
Is the font used Arial or Times New Roman 12 pt. for main text, text in tables and

figures?
16) Onsdz, icindekiler, cizelge ve sekil listeleri, kisaltmalar, sembol listesi, 6zetler, Evet/Yes | Hayir/No
metin igindeki gizelge ve sekillerin isim ve agiklamalari ve dipnotlar, kaynaklar, ekler ve |:| |:|

6zgegmis 1 satir aralikli yazilmig mi1?

Are the preface, table of contents, lists of tables and figures, abbreviations, list of
symbols, summaries, names and captions of tables and figures in the text and
footnotes, references, appendices and CV written in single-line spacing?
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17) Tezde kullanilan kisaltmalarin, kisaltmalar sayfasinda tam karsiliklari (6rnek, UN:
United Nations) verilmis mi?

Are the exact equivalents of the abbreviations (for example, UN: United Nations) in the
thesis given on the abbreviations page?

Evet/Yes

Hayir/No

18) Tez sayfalarinin numaralandiriimasi ONAY sayfasindan itibaren baslyor mu?
Does page numbering start from the APPROVAL page?

Evet/Yes

Hayir/No

19) Bir paragrafin ilk satiri sayfanin son satiri olarak, veya bir paragrafin son satiri
sayfanin ilk satiri olarak yazilmig mi1?

Is there a first line of a paragraph that’s left all alone at the bottom of a page (orphan
line) or the last line of a paragraph appears by itself at the top of the page (widow line)?

Evet/Yes

Hayir/No

20) Tezde bulunan yan sayfalarin numaralandiriimasi ve sekillerin yerlesimi iTU Tez
Yazim Kilavuzu’na uygun mu?

Are thesis landscape pages numbered and placed of figures as outlined in the ITU
Thesis Writing Guideline?

Evet/Yes

Hayir/No

21) Tum ilk sayfalarda (igindekiler, kisaltmalar-gizelge-sekil-sembol listeleri, 6nséz,
Ozetler, bolimler, kaynaklar, ekler vb.) basliktan 6nce sayfa Ust kenarindan 5 cm (72
punto) bosluk birakilmis mi?

Is there 5 cm (72 pt.) gap on the top margin of all the first pages of sections such as
contents, abbreviations-tables-figures-symbols lists, preface, summaries, sections,
references, appendixes etc.?

Evet/Yes

Hayir/No

22) Metinlerde (ana metin, cizelge-sekil agiklamalari, igeri girintili metinler, 6zet
metinleri, referans listesi, baglik ve alt basliklar) satir araliklari iTU Tez Yazim
Kilavuzu’na uygun mu?

Do line spacings of texts (main text, table-figure names, indented texts, summaries,
reference list, titles and subtitles) follow the requirements of ITU Thesis Writing
Guideline?

Evet/Yes

[

Hayir/No

[

Are the figures/tables that can fit on one-page split into more than one page?

23) Tezde bulunan tiim bagliklar kalin harflerle yaziimig mi? Evet/Yes | Hayir/No
Are all the titles in the thesis written in bold fonts? I:l
24) Basliklar ve paragraflardan dnceki ve sonraki bosluklar tez yazim kilavuzuna uygun | Evet/Yes | Hayir/No
olarak diizenlenmis mi? |:|
Do line spacings before and after titles and paragraphs follow the requirements of ITU

Thesis Writing Guideline?

25) Uglincii ve daha alt dereceli basliklarda bash@in yalnizca ilk harfi biyik yazilmig Evet/Yes | Hayir/No
mi?

Is the only first letter of the first word written uppercase in tertiary/quaternary headings?

26) ikinci derece basgliklarda basliktaki kelimelerin ilk harfleri bilyiik yazilmig mi? Evet/Yes | Hayir/No
Is the first letter of each word written uppercase in secondary headings?

27) Tezde birinci derece basliklarda, bélim numarasi ile baslik arasinda nokta var mi Evet/Yes | Hayir/No
ve bashigin tamami blyik harflerle yazilmis mi?

Is there a dot between the chapter number and title, and are all of the letters written

uppercase for primary headings?

28) Herhangi bir baslik sayfada son satir olarak yaziimis mi? Evet/Yes | Hayir/No
Is there any heading written in the last line of a page (orphan heading)?

29) Makalelerden olusan tezlerde her makalenin verildigi bolimlerin sonunda makale | Evet/Yes | Hayir/No
kinyesi "This chapter is based on the paper." cimlesi ile dipnot olarak verilmis midir?

To those theses that are in form of collection of scientific articles, is the footnote “This

chapter is based on the paper...” is included?

30) Denklem/esitlikler sayfaya ortalanmis ve numarasi yazi blogunun sagina dayali | Evet/Yes | Hayir/No
sekilde yazilmis midir?

Are the equations centered on the page and their numbering aligned to the right of the

page?

31) Tezde verilen tim grafik, resim, notalar vb. sekil olarak tanimlanmis ve | Evet/Yes | Hayir/No
numaralandiriimalari yapiimis mi?

Are all graphics, pictures, musical note etc. considered as figures and numbered

accordingly?

32) Bir sayfaya sigabilecek olan sekil/cizelgeler bolinmus ma? Evet/Yes | Hayir/No
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bilgiler verilmis mi?

Not: Ad ve soyad diginda kisisel bilgilere yer verilimemelidir.

In the Curriculum Vitae section, is there any information included other than name,
surname such as contact information, signature, address, photo etc.?

Note: Personal information other than name and surname should not be included.

33) Butun gizelgelerin ilk Gst gizgileri ¢ift gizgi mi? Evet/Yes | Hayir/No
Are the first top lines of all tables a double line?

34) Tezde bulunan cizelgelerde, cizelge agiklamasindan 6nce yazi boyutu olarak 12 | Evet/Yes | Hayir/No
birim, cizelge ile agiklamasi arasinda 6 birim ve cizelgeden sonra 12 birim bosluk

birakilmis mi?

Is there a 12 pt. before the table caption and 6 pt. paragraph space between the table

and table caption and 12 pt. after the table?

35) Cizelgeler ve sekiller metinde “Cizelge 1.17, “Sekil 1.1”, ve (varsa) eklerde “Cizelge | Evet/Yes | Hayir/No
A.1”, “Sekil A.1” bigiminde numaralandirilmig mi?

Are tables and figures numbered as “Table 1.1”, “Figure 1.1” in main text and “Table

A.1”, “Figure A.1” in the appendices sections (if there is any)?

36) Her seklin numarasi ve aciklamasi seklin altina, her gizelgenin numarasi ve | Evet/Yes | Hayir/No
aciklamasi gizelgenin Ustline yerlestirilmis mi?

Are all figure numbers and captions placed below the figure and, all table numbers and

captions placed above the table?

37) Tezde bulunan sekillerden 6nce yazi boyutu olarak 12 birim, sekil ve agiklamasi | Evet/Yes | Hayir/No
arasinda 6 birim, sekil agiklamasindan sonra 12 birim bosluk birakilimis mi?

Is there a 12 pt. before the figures and 6 pt. paragraph space between the figure and

figure caption and 12 pt. after the figure caption?

38) Tezde verilen sekil ve gizelgeler araya metin girmeden 4 sayfadan fazla devam | Evet/Yes | Hayir/No
ediyor mu?

Are there any multi-page table or figure spanning more than 4 consecutive pages in the

thesis?

39) Bir sayfaya sigmayan sekil ve gizelgelerin devam eden bdlimlerinde "devam” notu | Evet/Yes | Hayir/No
kullaniimig mi?

Is there the expression “continued” added in brackets to those multi-page figures and

tables?

40) Bir sayfaya sigmayan cgizelgelerde, devam eden sayfalarda situn adlari ilk satirda | Evet/Yes | Hayir/No
tekrarlanmis mi?

Are the table column names repeated in the first line on the following page to those multi-

page tables?

41) Tezde kullanilan grafiklerde x ve y koordinatlarinin birim degerleri yazilmis mi? Evet/Yes | Hayir/No
Are the units included on axes titles in all graphics in the thesis?

42) Tezde dogrudan yapilan alintilarda, metin tirnak icerisinde gosterilerek ardindan | Evet/Yes | Hayir/No
kaynak verilmis mi? []
Are quotations given in quotation marks and is reference cited following the text quoted?

43) Tezde yer alan tim gizelge ve sekillere metin igerisinden atif yapiimig mi? Evet/Yes | Hayir/No
Are all figures and tables in the thesis cross-referenced within the main text?

44) Tezde kullanilan 40 kelimeden daha uzun alintilar igin soldan 1 sekme (1,27 cm) | Evet/Yes | Hayir/No
icerden verilmis ve alinti sonunda kaynak gosterilmis mi? |:|
Is 1-tab space indented (1.27 cm) from the left side of the page for quotations longer

than 40 words in thesis and is reference cited following the text quoted?

45) Tezde yer alan ve alinti iceren sekil ve cizelgelerde agiklama sonunda kaynak | Evet/Yes | Hayir/No
gOsterilmis mi?

Are the references included at the end of each caption of figures or tables that contain

quotations?

46) Dipnotta alinti ve atif mevcut mu? Evet/Yes | Hayir/No
Is there any quotation or citation in the footnotes section?

47) EKLER Boéliumi’nde tim eklerin adinin (EK A: Ekin Adi) yazildidi bir kapak sayfasi | Evet/Yes | Hayir/No
hazirlanmis mi?

Is there a cover page in the section of APPENDIX, that includes the name of all

appendices (Appendix A: Name of the Appendix)?

48) Her EK’in basinda EK A: Ekin Adi seklinde baslik yazilmig mi? Evet/Yes | Hayir/No
Is there a title included at the beginning of each appendix such as Appendix A: Name of

the Appendix?

49) Ozgecmis bolimiinde ad, soyad disinda iletisim, imza, adres, fotograf vb. kisisel | Evet/Yes | Hayir/No
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50) Ozgecmis bélimiinde verilen yayin kiinyelerinde tez yazarinin adi disinda kalin
harflerle yazilan bir isim bulunuyor mu?

Is there any other name written in bold other than the name of author in the Curriculum
Vitae section?

Evet/Yes | Hayir/No

[] []

Diger Duzeltmeler
Other Revisions

Asagidaki alan, formdaki diizeltmeler tamamlandiktan sonra 6grencinin dolduracagi alandir.

This field will be filled by the student after completing all revisions correctly.

Ogrenci Adi-Soyadi
Student Name-Surname

Ogrenci Numarasi
Student ID Number

Bu formda belirtilen tiim hata ve eksiklikleri iITU Tez Yazim Kilavuzu'na uygun
sekilde diuzelttim.

| have corrected all mistakes and deficiencies listed in this form according to ITU
Thesis Writing Guideline.

Tarih / imza
Date / Signature

Asagidaki alan, formdaki diizeltmeler tamamlandiktan sonra inceleyen kisinin dolduracagi alandir.

This field will be filled by the reviewer after completion of all revisions correctly.

inceleyen Adi-Soyadi
Reviewer Name-Surname

Ogrenci formda belirtilen tim diizeltmeleri tamamlamistir.
The student has completed all corrections listed in this form.

Tarih / imza
Date / Signature
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