SUREC YONETIM YAZILIMI DANISMAN KULLANIM KLAVUZU

1. Yiiksek Lisans Islemleri

ITU Bilgi islem Daire Baskanlig: ile birlikte {iniversitemiz lisansiistii egitim siirecleri
icin gelistirilmekte olan Siire¢ Yonetim Uygulamasinda yiiksek lisans tez teslim
asamalar1 hizmete alinmistir. Kullanima acilan yiiksek lisans tez teslim agamalari yeni
nesil 6grenci sistemi https://kepler-beta.itu.edu.tr lizerinden Siire¢ YOnetim Arayiizii
sekmesindeki danigman gorev ve yetkileri asagidaki gibidir.

a. Yiiksek Lisans Beyaz Cilt Sunus Formu Islemleri: Tez teslim talebinde bulunan
dgrencinin sisteme yiikledigi belgelerin (intihal raporu, Tiirkce ve Ingilizce tez dzetleri,
yayin) kontrolii danigman tarafindan saglanir. Danigman onayindan sonra sunus formu
enstitli tarafindan kontrol edilir.

b. Yiiksek Lisans Tez Savunma Jiirisi islemleri: Belgeler enstitii tarafindan uygun
bulunursa tez savunma jiiri Onerisi ii¢ iceriden ii¢ disaridan olacak sekilde danigman
tarafindan sisteme girilir. Danisman tarafindan onerilen tez savunma jiirisi sistem
tarafindan program koordinatoriine iletilir.

c. Savunma Tarihi Islemleri: Ogrencinin tez savunma jiirisi danisman, koordinator ve
anabilim dali bagkani tarafindan 6nerildikten sonra enstitii tarafindan jiiri belirlenir. Jiiri
bildirimleri sistem tizerinden iletildikten sonra danigman 6gretim {iyesi tez savunma
tarihini girer ve akabinde de diger jiiri liyelerine savunma tarihli gorev yazisi sistem
tarafindan eposta olarak gdnderilir. Savunma smavi sonunda enstitii web sayfasinda
bulunan yiiksek lisans tez savunma sinavi tutanag 1slak imzah olarak enstitiiye
teslim edilmesi gerekmektedir. Sistem iizerinden savunma degerlendirmesi
girilmeyecektir.

2. Doktora islemleri

ITU Bilgi Islem Daire Bagkanlig: ile birlikte, iiniversitemiz lisansiistii egitim siirecleri
icin gelistirilmekte olan Siire¢ Yonetim Uygulamasinda, Doktora Tez Oneri/izleme
Rapor Yiikleme ve Savunma Tutanak siiregleri hizmete alinmistir. Kullanima agilan
stirecgler, yeni nesil 6grenci bilgi sistemi (https://kepler-beta.itu.edu.tr) lizerinden Siire¢
Yonetim Araylizii sekmesinden yapilacaktir.

a. Doktora Tez Oneri ve Izleme Rapor Onay Islemleri: Doktora tez dneri veya
ilerleme raporunu sisteme yiikleyen &grencinin raporu Uzerimdeki Gérevier
sekmesinden onaylanabilir veya tekrar yiikleme yapmasi icin &grenciye iade
edilebilir. Onaylanan raporlar doktora tez izleme komitesine mail yoluyla sistem
tarafindan iletilir.

b. Doktora Tez Oneri ve izleme Tutanak Islemleri: Raporu danisman tarafindan
onaylanan Ggrencilerin rapor savunma tutanagi danigman tarafindan Uzerimdeki
Gorevler sekmesinden yiiklenebilir.


https://kepler-beta.itu.edu.tr/

1. Master of Science (M.Sc.) Procedures

The Graduate School of Istanbul Technical University (ITU) has introduced a new
process for submitting a Master of Science (M.Sc.) thesis. This process is available on
the Process Management Application developed by the ITU Directorate of Information
Technologies Department. The respective advisors’ duties and authorizations in this
process, which has been set into effect on the new generation student system,
https://kepler-beta.itu.edu.tr, are as follows:

a) Master’s Thesis Submission Procedures: Once a student has uploaded their thesis
documents (including a Plagiarism Detection Report, Turkish and English Abstracts,
and the Publication), the student's advisor will review them. After the advisor approves
the documents, the Graduate School will review the thesis submission form.

b) Master’s Thesis Defense Jury Procedures: Upon the approval of the thesis
submission form by the Graduate School, the advisor recommends six jury members for
the thesis defense. The proposed jury should include three members from ITU and three
from other institutions. The advisor can enter the names of the proposed jury members
into the system, which will then forward the information to the program coordinator.

¢) Setting a Date for the Thesis Presentation: After the Graduate School assigns the
jury members for the thesis defense, the advisor will enter the presentation date in the
system. The system will then send an assignment letter to the jury members with the
presentation date. Following the thesis presentation, it is mandatory to submit the
Master's Thesis Defense Result Form, which can be found on the Graduate School
website, to the Graduate School. The completed form must be physically submitted to
the Graduate School with a signature in ink. The Defense Evaluation is not to be entered
through the system

2. PhD Procedures

In collaboration with the ITU Information Processing Department, the Process
Management Application developed for our university's postgraduate education
processes now includes the Doctoral Thesis Proposal/Monitoring Report Upload and
Defense Minutes processes. These processes can be accessed through the Process
Management Interface tab on the new generation student information system
(https://kepler-beta.itu.edu.tr).

a) Doctoral Thesis Proposal and Monitoring Report Approval Procedures: The
report uploaded to the system by the student can be approved or returned to the
student for re-uploading through the Tasks Assigned to Me tab.

b) Doctoral Thesis Proposal and Monitoring Minutes Procedures: The defense
minutes of the report approved by the advisor can be uploaded by the advisor
through the Tasks Assigned to Me tab.


https://kepler-beta.itu.edu.tr/

